JOB DESCRIPTION
PUEBLO CITY-COUNTY LIBRARY DISTRICT
______________________________________________________​__________________​__

POSITION:
Seasonal Facilities Worker
Organization Group:  Specialist

DEPARTMENT:
Facilities
Level:  A

EFFECTIVE:
May 22, 2015
FLSA Status:  Non-exempt

_______________​_______________________________________​_________________________

This Job Description identifies the major responsibilities of this job. 

▪▪ I.
POSITION PURPOSE
The purpose of the Seasonal Facilities worker is to provide the Facilities Department additional resources to meet the seasonal needs of the department.  The position may serve both internal and external customers in responding to facilities maintenance requests.
▪▪ II.
RELATIONSHIPS
The Facilities Specialist I reports to the Superintendent and works both independently and as team member of the department. This position serves internal and external customers and interacts with staff from all departments, outside service vendors, security and the fire department. The position provides excellent customer service demonstrating the ability to communicate effectively with people regardless of age, race, sexual orientation, ability level or background.

▪▪ III.
PRIMARY DUTIES AND RESPONSIBILITIES
Repairs and maintains physical structures, equipment, and grounds of all library locations.  
Repairs plumbing equipment and fixtures for water, lawn and sprinkler systems.  Repairs pipes and replaces washers, gaskets, filters and other components.  

Maintain grounds and right-of-ways, including picking-up litter, trash and debris.

Trimming, weeding and pruning landscaped areas.

Watering grounds and various areas by hand.

Helping prepare and fertilize beds; plant lawns, trees, shrubs, hedges and flowers.

Operating push mowers, edger's, weed eaters, blowers, rakes, brooms, shovels, hoes and other related grounds maintenance tools and equipment.

Perform related duties as assigned

▪▪ V.
QUALIFICATIONS 

Education and Experience:   High school diploma or GED plus a minimum of 1 year facilities and grounds experience required.
Skills and Abilities:   Ability to do routine and complex work; ability to follow tasks through to completion and to use equipment and tools in a safe and efficient manner  Ability to pay careful attention to detail; and ability to follow tasks through to completion  Good verbal communication, listening skills and problem solving skills are required. Ability to write and speak clearly, and accurately impart information is required. Ability to perform basic computer functions. Ability to understand and follow general and complex directions as given; and ability to read, write, speak, and understand English are required. Ability to function under flexible and changing conditions.  
Physical Requirements:  The job is physically demanding requiring hours of standing, walking, bending, squatting, reaching, lifting, pushing and pulling.  Must be able to climb and perform work while perched on ladders or scaffolding. Must be able to properly lift objects weighing up to 50 pounds and push - pull a fully loaded carts weighing up to 200 pounds.
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