[bookmark: _GoBack]Making a Library Card without Online Registration

1. Go to Patrons and then click the button labeled +New Patron. The window will open and you can then choose the patron category (Resadult, Resminor, Unverified, etc.).
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2. When the window opens you will choose the patron status and then proceed to enter the required information and notification preferences.
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3. Once all information is entered and verified you can click on the Save button located on the upper left corner of the record.
[image: ]

image1.png
M k

iin/koha/members/members-home.pl * O

& 5 C @ htips//staff-puebloplbywatersolutions.com/cgi
Apps [ Ciculation [} Chvome [ Patrons [ Joblur % Welcome toPucblo (@ Outlook Video Cour: [ Imported From [ s Bookmarks G Google @, Amazon.com: Online

Koha» Login to Kok

Koha » Reports Guic M Inbox {4) - janseed @

Circulation ~ Patrons  Search ~ = Cart  More +

Akoha [

Search patrons | Checkout Checkin Renew Search the catalog

Home» Patrons
) +New patron ~ || + Quick add new patron ~

Filters

Search: Browse by lastname: ABCDEFGHIJKLMNOPQRSTUVWXYZ

Patrons requesting modifications: 8]

Search fields:

Search type:

Category:

| —

Library:

[ETE—

Search| [Clear]





image2.png
M k

€& > C @ httpsy/staff-puebloplbywatersolutions.com/cgi-bin/koha/members/members-home.pl * O

apps [ Crculstion [3 Chrome [ Patrons 8 Joblur % Welcome to Pusble | @ Outlook Video Cour- [ Imporied from € A Bookmarks G Google @, AmazoncomiOniine [ Koha Reports» Gur M Inbo (&) -jsnreed® [ Kohs » Login to Kok

Circulation ~ Patrons ~ Search ~ ' Cart  More + jreed | RAWLINGS ~  Help

Akoha [

Search patrons | Checkout Checkin Renew Search the catalog

Home  Patrons.

+ New patron + ||+ Quick add new patron +-
Filters

Search: Bi  ADMIN JEFGHIJKLMNOPQRSTUVWXYZ
Pi  BINDERY

Search fields:

coris
‘Search type: CsuP

ey DISCARD

[ — DiseLaY

- — GRou?
HOMEBOUND
L
ILLINHOUSE
ILLPUBLIC
INTRANSIT
Library Staff
LIBRARYUSE
uT

LOST
LOSTCARD
LSTORAGE
MEDIATECH
MISSING
NONRESADLT
NONRESMNR
OUREG
RAWLINGMGR
REPAIR
RESADULT
RESERVES
RESMINOR

Search| [Clear]





image3.png
Koha > Patrons s Modify patron £ X | |3

iin/koha/members/memberentry.pl?op=modify&destination=circ&borrowernumber=335902&categorycode=RESADULT % @

& nttps//staff-puebloplbywatersolutions.com/cg

Ciculstion  [) Chrome [ Pations [ Joblur % Welcometo Pueblo (@ Outlook Video Cour: [ Imported From £ % Bookmarks G Google &, Amazon.com: Online Koha > Reports> Guic M Inbox (4) - janseed Koha> Login to Ko

Circulation ~ Patrons ~ Search ~ ' Cart  More + jreed | RAWLINGS ~  Help

Akoha [

Search patrons | Checkout Checkin Renew Search the catalog

Home » Patrons » EDGAR ERISCOE » Modify patron (RESADULT)

EDGAR BRISCOE "
EDoAR BRIsCOx Modify patron EDGAR BRISCOE (RESADULT)
24 BRIARGATE TERRACE
PUEBLO, CO 81001 | Bsave || xcancel
719-225-6299 i —
Patron identity
Category: RESADULT
(RESADULT) Salutation:
Home fibrary: RAWLINGS )
Borrowernumber: 335902 Sumame: [ BRISCOE Requied
Check out Firstname: | EpGAR
Date of birth: [ 05116/1993 2
petalls Age:3Syears Tmonihs
Fines Inifials: [ {RVIN ANDERSON
Routing lists Ol
Notices © Female ) Male
Statistics
Main address
Purchase suggestions —

Address: | 24 BRIARGATE TERRACE

Address 2
ciy: [ pugslo orcnoose v
st (oo

ZIPPostal code: | 1001

Country:

Contact

Primary phone: | 719-225-8299
‘Shows on fransil sips

Secondary phone:





