Changing the location of a hold that has already been trapped
The hold location can also be changed if it has already been trapped although this is a different process.
1. When in the patron record, click on the Hold tab and locate the hold that is waiting that you want to change the location of pickup.
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2. Click on the item number of the hold that is Waiting and the item record will open. Once in the record click on the Hold button on the left hand side of the screen.
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3. Update:  The screen with existing holds will now display. Locate the patron from your list of waiting holds. In the very last column you will see a button marked Revert Waiting Status.
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4. Update:  Once you click this button you can now change the hold location and then click Update at the bottom of the screen to complete the process.
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5. You can now trap the item or put it on the AMH to be sorted into the correct bin for transfer.
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3301 MORRIS AVE

PUEBLO CO 81008 Attention:
719-252-8276 ‘Checking out to JANETTE REED (1222203113948)

Jan herrera@pueblolibrary.org Enter item barcode or keyword: Holds waiting:

Category: STAFF (STAFF)
Home library: RAWLINGS
Bormowernumber 18796

Better call Saul (GoChip). [BETT 1] Hold placed on 01/24/2019.
Waiting at RAWLINGS until 01/31/2019

The prisoner of Heaven (Audiobook), by Ruiz Zafén, Carlos, [FICTION] Hold placed on 01/2412019.

» Checkout settings. Waiting at RAWLINGS until 02/02/2019
Check out |

Check out

Checked out: The Armstrong lie. (0222208041145). Due on 02/0512019 Notes:

Batch check out Device agreement on file at RAWLS BPalomar RRA 10/11/12

Details Messages:
+ Add a new message

Fines
11 Checkout(s) | 8Hold(s)  Restictions

Routing lists

e Hold date ~ Title <] Callnumber = Barcode 2 Pickup at | Expiration + | Priority +| Cancel?
1272612018 Il be home for Christmas JILL 0222090316449 RAWLINGS (current) ¥ 1

Statistics 011032019 Look alive twenty-five / by Evanovich, Janet, RAWLINGS (current) ¥ 1

R SiEmaTEITS 01102019 | Gilad's Xcelerate 4. RAWLINGS (current) ¥ q
01192019 | Better call Saul. BETT1 Item hasn't been transferred yet from YMCA 0222002458909 RAWLINGS (current) ¥ 1
0112312019 Sesame Street JSESA 0222090339623 RAWLINGS (current) ¥ 1
017232019 Despicable me 3 JDESP 0222090929068 RAWLINGS (current) ¥ 1
01242019 | Better cal Saul. BETT1 ltem is waiting here 0222002458391 RAWLINGS 013112019
01242019 | The prisoner of Heaven by Ruiz Zafén, Carlos, FICTION ltem is waiting here 0222207153461 RAWLINGS 020022019
Cancel marked holds
Suspend all holds| unti 5 Specity date on which to resume (MMDDIYYYY)

Resume all suspended holds
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‘The prisoner of Heaven [sound recording] / Carlos Ruiz Zafon.

MARC By: Ruiz Zafén, Carlos, 1964-.
Contributor(s): Stevens, Dan, 1982-.
1SBD Materialtype: ) Sound
Publshr. e Yor] - HarperAudi, 52012
(LETE Edition: Unabridged.
Descrplion: 6 aucio iscs (420 min) - cighal 43 n.
Holds (1) Gontenttype: Spoken word Media ype: autio Cariertype: udo disc
158 9750062208030
Checkout history ‘Subjects) Stangers  Fcton €| Anlquarian bookselers — Spain — Bacelona — Fiction | Barcelona (Spin) — History 20t cenury —Ficton

‘GenrefFom: Audiobooks.
DDG classifcation: Fction
‘OPAC view: Open in new window
MARC Preview: Show

Holds: (1
Holdings | Descriptions  Acqui Images
Y Activate fiters
Item type ~ | Currentlocation ¢ | Home library ¢ | Call number * Status.  [Lastseen ¢ | Barcode ¢ Copy number ¢ | Inventory number &
Audiobook | RAWLINGS LAMB FICTION Waiting at RAWLINGS since 01/29/2019. Hold for: JANETTE REED (1222203113948) | 01/29/2019 | 0222207153461 | 1 ADULT =)

ADULT
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Place a hold on Stuber
Normal

Patron:
MARC
Enter patron card number or partial name:

1SBD. Search|

ltems.

ing holds

Holds (28)
Priority Patron Notes Date | Expiration Pickup library Details &

Checkout history Waiting v Jessica Demmons (1222206001652) 1011972019 12/0172019 | tem waiting at Pueblo West Branch since 1122/2019 | 0222091253625 X |[Revert waiting status
Waiting v TIMOTHY (Timmy) KNIGHT (1222205465809) 1012012019 | 12/05/2019  tem waiting at Rawiings Branch since 11/262019 | 022201253617 X |[Revert waiting status
Waiting v Wiax Wison (1222205306680) 101252019 | 12/0512019 tem waiting at Rawlings Branch since 11/262019 | 0222091253757 X |[Revert waiting status
n transit v JANINE BROOMFIELD (1222205063536) 1012212019 item being transferred fo Lamb Branch 1222091253740 X |[Revert ransit status
Waiting v Wonika Padila (1222205343832) 1011812019 | 113072019 tem waiting at Rawlings Branch since 11/212019 | 0222091253575 X |[Revert waiting status
v @B & | LEO MOCKERMAN (1222204637960) 101262019 Greenhom Valley Branch 2 Next availabie | X | [suspena|un Cloar date
2 v @ & @ | MICHAEL COURNEY (1222203057590) 101262019 Barkman Branch v Next available & X |[Suspena it Clear date
3 v @ & @ | ROBERT PSATY (1222204771652 1012772019 Rawings Branch v Next availabie X | [Suspena]untt T
i 2B & | Vs Caroine Buanieo (1222205684474) 101292019 Rawings Branch v Next available & X |[Suspena it Clear date
5 v BB L | Kayci Bamett (1222204847072) 1013172019 Giodone Branch v Next availabie X | [Suspena]untt e
5 v 2B & TERRY STROUDE (1222204444755) 1110172019 Pueblo West Branch v Next available & X |[Suspena it Clear gate
7 v 2B & VARILEE KRASOVEC (1222204911266) 1110272019 Lamb Branch 2 Next availabie X | [Suspena]untt e
5 v @B Z | Jaime Pearson (1222204936956) 1110272019 Lamb Branch 2 Next available & X |[Suspena it Clear date
5 v BB & | LINDAWITTIG (1222202275029) 1110372019 Lamb Branch 2 Next availabie X | [Suspena]untt e
v @B & Stepnanie (Stephanie bean) Bean (1222205802100) 1110372019 Giodone Branch v Next availabie DVD tem | | X | [Suspend] unti Clear gate
[ @ & § | GREG RADOVICH (1222201776993) 1110572019 Rawings Branch v Next availabie X | [Suspena]untt e
v @B & |~ ADAN ARREOLA (1222205155756) 1110872019 Greenhom Valkey Branch v Next available & X |[Suspena it Clear gate
B @B & | FRANCES MARTINEZ (1222202371505) 1102019 Giodone Branch v Next availabie X | [Suspena]untt e
R BB Z Joanne Wendel (1222205849358) 111272019 Lucero Branch v Next available & X |[Suspena it Clear date
v @B & | STACI RODRIGUEZ (1222204716434) 11272019 Rawings Branch v Next availabie X | [Suspena]untt T
v 2T & | KRKLAN WILSON (1222203411136) 111372019 Pueblo West Branch v Next available & X |[Suspena it Clear date
7 @3 & | VIRANDA ALBO (1222205847956) 1182019 Lucero Branch v Next availabie X | [Suspena]untt T
e v @B & CONNEE WILBAR (1222204699770) 112172019 Rawings Branch v Next available & X |[Suspena it Clear date
o v @B & | CHONVA CRAWFORD (1222205820722) 12172019 Rawings Branch v Next availabie X | [Suspena]untt T
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@B Z | Jaime Pearson (1222204936956) 1110272019 Vineland Middie School Next available
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