[image: ]Asset Tracking Form
Pueblo City-County Library District

Asset Info:                            Purchase Date:____________
CO Asset Number:_________________________________________
Asset Serial Number:_______________________________________
Description of Asset:_______________________________________
Manufacturer:____________________________________________
Amount of Asset:_$____________________
Control  Acct:____($300 t0 $999) Asset Acct:____(Over $1,000)
Signature:_______________________________________________
Date:___________________________________________________

New Location:
Location (Branch):_________________________________________
Department:______________________________________________
Supervisor:_______________________________________________
Supervisor Signature:_______________________________________
Date:____________________________________________________
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